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What are we looking to do?

• Run a trial of an online appointment booking 
system for the following parents’ evenings:-
• Year 11 Parents’ Evening on Wednesday 9 March
• Year 9 Parents’ Evening on Thursday 17 March
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Benefits
For parents
• Book parents’ evening appointments online (any internet 

connected device) – no lost appointment slips, or letters left at the 
bottom of a school bag

• Convenience - Parents plan their own schedule and book back to 
back appointments if available

• You can see which teachers are available, when and where
• Works with multiple children
• Easy, intuitive navigation of the system
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Parent Login

• Parent accesses the Parents Evening system 
via a link on website

• Parents will be issued with a unique log-on 
and password
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1 – Choose the evening
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2 – Choose the teachers
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3 – Book the appointments
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Booking Appointments

• It will 
automatically 
show the teachers 
for your daughter 
and rooms

• Availability of all 
student’s teachers 
shown side by side

• Parent clicks 
‘Book’ for the 
times they want
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Booking Appointments

• The appointment is 
now booked

• Can specify gaps  
between 
appointments, 10 
minutes in this 
example

• As booked at 16:20, 
only offers the 
parent to book from 
16:40 onwards
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Booking Appointments

• Repeat to book all 
other appointments

• Once finished, an 
automatic email 
confirmation is sent 
to the parent

• Parent can now print 
appointments, send 
feedback to the 
school or book for 
another child
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Email Confirmation Sample

• Includes evening name, date, 
information such as parking

• Shows appointments for all 
children booked by the parent

• The room/location of teachers 
is shown

• Link to amend appointment
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Feedback

•Positives?
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•Considerations?
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